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EXAMS DEPARTMENT POLICY FOR RETENTION AND DISPOSAL OF PERSONAL INFORMATION HELD FOR ‘ACCESS TO ARRANGEMENTS’ FOR AWARDING BODIES
Personal Information for the above is to be kept in lock filing cabinet in exams department strong-room.

No originals to be held.  On receipt photocopies to be taken and original returned to candidate.

Personal Information is to be kept for the current academic year and the previous academic year. 
If a candidate is not enrolled on current academic year and wasn’t during the previous academic year, their information will be confidentially disposed. 
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